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It's important for you to remember that most accidents are caused by
carelessness or thoughtlessness--yours, or someone else on the job. When an
accident occurs, it is because someone has failed to foresee that it could happen.
If you think ahead of the possible hazards likely to confront you, you can plan
how to avoid them. When starting work at a new job site, size up the situation
and think of ways to prevent accidents and keep the job safe.
Take time to evaluate your share of the work as soon as you arrive on the site.
Ask your supervisor to explain any phase of the job that you do not understand.
If you are working with a new employee, be sure to explain the work to be done
and be sure that he/she is qualified to do the work. This will allow you to work
safely with this person and prevent accidents.
Always check that you have the necessary tools and equipment required to do
the job. Use tools only for the purpose they were designed for. Repair and
replace immediately any defective tools such as chisels with mushroomed heads,
wrenches with sprung or spread jaws, hammers with split handles, etc. Inspect
the wiring of all electrical hand tools to be sure they are equipped with a threeprong grounded plug. Power tools with frayed or broken insulation on wires
should be taken out of service until repaired. When using ladders, make sure
that they are in good shape with no broken or missing rungs. Never use
aluminum ladders when working around electricity. Wear hard hats and other
personal protective equipment when called for on the site. When using
scaffolding, make sure that it is properly set up with scaffold grade planks and
good, stable footing. Do not work on scaffolding that is shaky or missing
components.
Remember, a job is only as safe as each person makes it. If each employee will
take nothing for granted, check all tools and equipment for safe operation, keep
the job neat and follow company rules, they will be contributing to the safety of
themselves and their fellow workers.
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This is a time to review all safety concerns, not just today's topic. Keep your
notes on this page before, during and after the safety meeting.
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Are you aware of any safety hazards from any other crews? Point out any
hazards other crews are creating that this crew should know about. Tell the crew
what you intend to do about those hazards.
Do we have any other safety business? Discuss any past issues or problems.
Report any progress of investigations and action taken.
Have there been any accidents, near misses or complaints? Discuss any
accidents, near misses, and complaints that have happened since the last safety
meeting. Also recognize the safety contributions made by members of the crew.
Please remember, we want to hear from you about any health and safety issues
that come up. If we don't know about problems, we can't take action to fix them
.
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Circulate Sign-Off Form.
Assign one or more crew member(s) to help with next safety meeting.
Refer action items for follow-up.
Do you have any Safety Recommendations?
_________________________________________________________________
_________________________________________________________________
Do you have any Job Specific Topics you would like us to discuss?
_________________________________________________________________
_________________________________________________________________
Comments
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
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